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70 hire administrative 
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TOP5 
NEW 

TASKS 

TOP5 
MOST 

CHALLENGING 
DUTIES 

1. Tasks related to functional areas 

2. Supporting multiple leaders/executives 

3. Internet research/market analysis 

4. Lead a project team 

5. Independent decision-making, 
up to a specific dollar value 

1. Metrics/statistical reporting or assembly 

2. Presentation storytelling & development 

3. Ability to multi-task 

4. Technical/computer skilled projects 

5. Design and layout work 

Administrative professionals likely 
to change positions in 2018 

TOPS 
CONSIDERATIONS 

WHEN SEEKING 
A NEW POSITION 

1. Salary, bonuses and/or 
incentives 

2. Well-defined advancemenU 
career opportunity 

3. Health benefits 

4. More interesting or 
challenging work 

5. Work environmenUculture 

Manpower's "Today's Administrative Professionals" report surveyed more than 650 
administrative professionals and 50 employers who are likely to hire administrative professionals 
via an online survey. The survey was designed to be representative of individuals working in an 
administrative/office role or employers who hire administrative professionals at their organizations. 
ifhe survey was made available during the time frame of March 8-21, 2018. 

6-15 years, 

National Administrative Professionals Week by 

About Manpower 
Manpower' is a global leader in contingent staffing and permanent recruitment Through our expertise in talent 
resourcing and workforce management, we provide rapid access to a highly qualified and productive pool of 
candidates. In this constantly shifting world, our flexible workforce solutions provide companies with the busi
ness agility needed to succeed. 

Learn more at manpower.com 

Celebrate the contributions of administrative professionals by sharing your experience using @Manpower_US. 


